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High School Academic and Wellness Coordinator
SquashWise seeks candidates interested in education, social work, and youth development to be the High School Academic and Wellness Coordinator at Baltimore’s urban squash and education program.  SquashWise is a long-term student support system for youth from challenging circumstances, working with youth starting in middle school, through high school, and beyond through college and career placements. We combine intensive academic tutoring with coaching in the sport of squash.  Squash experience is not required.

SquashWise has a dynamic and fun culture; we are truly a second family for our students and staff alike. This is an ideal position for an experienced educator interested in continuing youth work in a non-school environment. Classroom experience is a plus, as is experience with students from challenging circumstances. Applicants with a background in counseling or social work are also encouraged to apply. 
Position description: The High School Academic and Wellness Coordinator will be responsible for working with SquashWise’s high school students in daily sessions comprised of academic tutoring and enrichment curricula. The Coordinator will also be responsible for tracking student progress, supporting students and teachers in our partner schools, leading field trips, and managing/engaging volunteers and mentors. The Coordinator will assist SquashWise in setting achievable yet ambitious goals for students, and defining measurements to track these goals.  
Job responsibilities:
· Lead the academic tutoring program for 9th-12th grade students, after-school and during spring and summer breaks.
· Manage volunteer tutors to provide small-group tutoring during academic sessions.

· Plan and facilitate mental health and wellness sessions for 6th-12th grade students

· Support struggling students by acting as a mentor and referring out to necessary social support services.

· Work with the College and Alumni Director to effectively prepare students for college and careers by leading college prep sessions, analyzing college applications, and guiding students on job applications.
· Work with the College and Alumni Director to plan and implement a summer camp program for high school students which includes college visits, volunteering in the community, health and fitness activities, and an English and Math curriculum.
· Develop and maintain relationships with students, families, and teachers which includes email/phone/in-person conversations as well as attendance at Parent Teacher Conferences.
· Document progress reports and demonstrate student improvement in academic performance.

· Coordinate student transportation to and from school for program sessions, including Activity Bus driving (training provided, special license not required).

· Communicate with parents/guardians about student performance in SquashWise.

· Build meaningful and lasting relationships with students, teachers.

· Assist with organizational management duties as needed (e.g. accounting support, data management, etc.)

· Design marketing materials and manage social media 

· SquashWise hours: Weekdays from 10am-7pm; most Saturdays from 12-3pm and occasional weekend trips. 

Qualifying Criteria:
· Minimum education requirement: B.A. 

· Degree and/or experience in education and/or social work or counseling preferred. 

· Desire to work with inner-city youth, experience preferred.
· Excellent interpersonal, communication, and time management skills.

· Skills in curriculum design and evaluation 
· Availability to work full-time during the week and some Saturdays. 

· Availability to chaperone 2-3 weekend trips for national squash tournaments.

· Current driver’s license and clean driving record.

· Pass a criminal history background check.

Start Date: July 2016
Salary & Benefits:  This is a full-time, salaried position with generous vacation and benefits. Salary is commensurate with experience.
How to Apply:  Submit resume and cover letter to apply@baltimoresquashwise.org 
Application Deadline: June 24, 2016
More about SquashWise: www.baltimoresquashwise.org


